
 
 
 

The  following  documentation  is  an  electronically‐
submitted  vendor  response  to  an  advertised 
solicitation  from  the  West  Virginia  Purchasing 
Bulletin  within  the  Vendor  Self‐Service  portal  at 
wvOASIS.gov.  As part of the State of West Virginia’s 
procurement  process,  and  to  maintain  the 
transparency  of  the  bid‐opening  process,  this 
documentation  submitted  online  is  publicly  posted 
by  the  West  Virginia  Purchasing  Division  at 
WVPurchasing.gov with any other vendor responses 
to  this  solicitation  submitted  to  the  Purchasing 
Division in hard copy format. 
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Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount
1 Government auditing services 0.00000 HOUR 120.000000 0.00

Comm Code Manufacturer Specification Model #
93151607    

Commodity Line Comments:  

Extended Description:
Vendors must enter an hourly rate for all services in the UNIT PRICE section electronically. 
Per Section 5.2 et seq of Specifications
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May 4, 2022 
 
 
 
West Virginia Lottery 
900 Pennsylvania Avenue 
P.O. Box 2067 
Charleston, West Virginia 25327 
 
Suttle &  Stalnaker,  PLLC welcomes  this opportunity  to  submit  our proposal  to  serve  as  independent 
drawing accountants to: a) witness televised public drawings which determine winning numbers for the 
West Virginia Lottery’s online games on a daily basis, with the exception of the Keno Go game; b) to audit 
the results of the Keno Go [random number generator] drawings on a monthly basis; and c) to witness 
special drawings  for promotional activities or  serve as a witness  to  special  lottery  functions  that may 
occur. We are particularly well suited to serve you since our experience  is especially strong  in working 
with West  Virginia  State  government  and  governmentally  funded  organizations,  including  previously 
serving as the West Virginia Lottery financial statement auditors and drawing accountants. 
 
We understand the requirements for the performance of this engagement as outlined  in the attached 
Request for Quotation (RFQ). Specifically, we meet these requirements described in sections 3 and 4 of 
the RFQ as follows: 
 
3. QUALIFICATIONS: Vendor, or Vendor's staff if requirements are inherently limited to 

individuals rather than corporate entities, shall have the following minimum qualifications: 
 
3.1. Certified Public Accountant licensed in the State of West Virginia. 
 
3.2. Individuals providing drawing audit services must be employees of the accounting 

firm and must either be a certified public accountant with an active permit to practice, 
or be under the direct supervision of a certified public accountant with an active 
permit to practice. 

 
3.3. The West Virginia Lottery reserves the right to approve all individuals assigned to this 

project. Individuals may be required to submit to a criminal background check prior 
to being approved for these services. 

 
4. MANDATORY REQUIREMENTS: 

 
4.1 Mandatory Contract Services Requirements and Deliverables: Contract Services 

must meet or exceed the mandatory requirements listed below. 
 

4.1.1 Description of Lottery Drawing Auditor Services: 
 

4.1.1.1 Observation, inspection and testing of all equipment used to determine 



participants, finalists or winning numbers in all lottery games in which the 
physical drawing of winning numbers or tickets or related processes are used 
to determine prize winners or finalists for major prizes. Such inspections must 
be made by the drawing auditor and a West Virginia Lottery security 
representative both before and after such drawings or processes. 

 
4.1.1.2 Witness all physical drawings and proceedings to verify compliance with the 

West Virginia Lottery rules, guidelines and procedures. 
 
4.1.1.3 Attest to and verify each major prize winner or winners and the value of each 

such prize at the drawing or process. 
 
4.1.1.4 Observe and audit all proceedings to verify and ensure the integrity, security, 

honesty, and fairness of each physical drawing or process if a questionable 
procedure, equipment malfunction or other occurrence is suspected which 
could impact the results of the drawing. 

 
4.1.1.5 Audit results of Keno Go drawings monthly on a sample basis. 
 
4.1.1.6 Provide written reports of work performed. The Drawing Report, detailing 

any exceptions, is due the 13th of the succeeding month for daily drawings. 
Reports for other drawings are due within five (5) working days following the 
drawing. 

 
4.1.2 Time Requirements of Lottery Drawing Auditor 

 
4.1.2.1 The time required for the nightly numbers drawings is approximately two hours 

a night, Monday through Saturday. This time frame includes travel time for the 
auditor, report preparation and review of drawing procedures as requested. The 
drawing auditor will be required to be in attendance for the entire period. 

 
4.1.2.2 The monthly audit of KENO GO random number generator drawings must be 

conducted once a month. This procedure should not exceed two hours, including 
travel time, involving work at Lottery headquarters and review and preparation 
of report. 

 
4.1.2.3 Additional drawings for prize winners will be conducted at Lottery headquarters 

or other designated locations, as scheduled by the West Virginia Lottery. These are 
held on an ad hoc basis and the amount of time will vary based on drawing 
procedures. 

 
4.1.2.4 The firm must provide a sufficient number of employees to rotate drawing 

auditors on a reasonable, frequent basis for nightly drawings as well as to fulfill 
other obligations of this contract. If the drawing auditor firm proposes to provide 
more than one person to serve as drawing auditor, the West Virginia Lottery will 
pay for one auditor per drawing. To insure that drawings or processes are 
conducted on a timely basis, a standby drawing auditor must be available on call 
until such time as the primary auditor has reached the drawing or process site. 

  



 
4.1.3 Procedural Rules for West Virginia Lottery Drawings 

 
4.1.3.1 To aid vendor's understanding of the requirements of all parties participating in 

the lottery drawing events, a copy of the West Virginia Lottery Drawing Rules will 
be provided upon contract commencement. By law, these rules are confidential 
and not subject to discovery under the West Virginia Freedom of Information 
Act. 

 
4.1.3.2 The successful firm must meet the following mandatory requirements to 

qualify: 
 
4.1.3.3 The firm must be properly licensed in the State of West Virginia for public 

practice as a certified public accounting firm. 
 
4.1.3.4 The persons working under this contract must have a college degree in 

accounting from an accredited four-year college. 
 
4.1.3.5 Each person working under this contract must be a true employee of the firm 

and not an independent contractor. 
 
4.1.3.6 The firm must meet all requirements imposed by the State of West Virginia 

and must comply with all other pertinent laws, rules and regulations. The firm 
shall have no outstanding and un-appealed tax delinquencies or any nature 
within the State of West Virginia. 

 

The West Virginia Lottery has been a highly valued client and has benefited from many aspects of our 
program. We believe it is our professional understanding of West Virginia State government and Lottery 
operations, the client service team that will serve you, and the effective total client service plan that we 
developed  and  used when we  served  as  drawing  accountants  previously  that  distinguishes  Suttle & 
Stalnaker, PLLC from the competition. 
 
We will serve the West Virginia Lottery in a dedicated manner and you will be a priority of our office. We 
have already trained several people to perform the required procedures and always have adequate back‐
up personnel in the event an unforeseen emergency precludes the assigned individual from attending a 
given drawing. We possess all of the technical and professional qualifications to serve you  in the most 
effective manner. Please feel free to contact Chris Lambert, who will be the engagement partner, if you 
have any questions concerning this proposal. 
 
Very truly yours, 
 

 
Suttle & Stalnaker, PLLC 
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