
 
 
 

The  following  documentation  is  an  electronically‐
submitted  vendor  response  to  an  advertised 
solicitation  from  the  West  Virginia  Purchasing 
Bulletin  within  the  Vendor  Self‐Service  portal  at 
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transparency  of  the  bid‐opening  process,  this 
documentation  submitted  online  is  publicly  posted 
by  the  West  Virginia  Purchasing  Division  at 
WVPurchasing.gov with any other vendor responses 
to  this  solicitation  submitted  to  the  Purchasing 
Division in hard copy format. 
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Department of Administration
Purchasing Division
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

State of West Virginia
Solicitation Response

Proc Folder: 801812

Solicitation Description: COLOR INK-JET PRINTERS OR EQUAL

Proc Type: Central Purchase Order

Solicitation Closes Solicitation Response Version

2020-11-16 13:30 SR 0932 ESR11162000000003624 1

VENDOR

000000103945
ADORAMA INC

Solicitation Number: CRFQ 0932 DRS2100000002

Total Bid: 39943.800000000002910383045673370361328125Response Date: 2020-11-16 Response Time: 09:37:46

Comments:  

FOR INFORMATION CONTACT THE BUYER
Dusty J Smith
(304) 558-2063
dusty.j.smith@wv.gov

Vendor
Signature X                                                                     FEIN#                                                       DATE
All offers subject to all terms and conditions contained in this solicitation
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Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount
1 COLOR PRINTERS 156.00000 EA 256.050000 39943.80

Comm Code Manufacturer Specification Model #
43212110    

Commodity Line Comments: see spec sheets for items offered
 CZ992A#B1H
 1KR42A#B1H
ETA's are not accurate, will depend on stock at time of orderExtended Description:

COLOR PRINTERS



HP Officejet 250 Mobile AIO color 

Mfg.Part: CZ992A#B1H 

 

 

 

Tech Specs 

Specifications are provided by the manufacturer. 

• Header 

o Manufacturer :HP Inc Printers 

o Brand :HP 

o Product Line :HP Officejet 

o Model :250 Mobile All-in-One 

o Localization :Spanish, English, French 

o Country Kits :United States, Canada 

o Packaged Quantity :1 

• Memory 

o Supported Flash Memory :USB flash drive 



• Office Machine 

o Type :Printer / copier / scanner 

o Functions :Scanner, Copier, Printer 

o Monthly Duty Cycle (max) :500 pages 

o Recommended Monthly Volume :100 - 300 pages 

o Printing Technology :Ink-jet 

o Printing Output Type :Color 

o Office Machine Features :Save to USB flash drive, Automatic paper sensor 

• Printing System 

o Inkjet Technology :HP Thermal Inkjet 

o Color :4-ink 

o Ink Palette Supported (Colors) :Cyan, magenta, yellow, black 

o Ink Cartridge Configuration :1 black cartridge, 1 color cartridge (cyan, 

magenta, yellow) 

o Photo Printing Capability :Yes 

o First Print Out Time B/W :11 second (time unit) 

o First Print Out Time Color :13 second (time unit) 

• Printing 

o Max Resolution B/W :1200 x 1200 dpi 

o Max Resolution Color :4800 x 1200 dpi 

o Max Printing Speed B/W (ppm) :20 pages per minute 

o Max Printing Speed Color (ppm) :19 pages per minute 

o Printer Drivers / Emulations :PCL 3 GUI 

• Copying 

o Max Copying Speed B/W :18 pages per minute 



o Max Copying Speed Color :15.5 pages per minute 

o Max Copying Resolution B/W :600 dpi 

o Max Copying Resolution Color :600 dpi 

o Max Document Enlargement :400% 

o Max Document Reduction :25% 

o Maximum Copies :50 

• Scanning 

o Optical Resolution :600 x 600 dpi 

o Color Depth :24-bit 

o Scan Element :CIS 

• Consumables Included 

o Consumables Included :1 x cartridge (yellow/cyan/magenta) - up to 120 

pages - HP 62, 1 x cartridge (black) - up to 200 pages - HP 62 

• Document & Media Handling 

o Max Original Size :Legal (8.5 in x 14 in) 

o Original Type :Sheets 

o Media Type Class :Other, Envelopes, Plain paper, Photo paper 

o Media Size Class :A4/Legal 

o Max Media Size :A4 (8.25 in x 11.7 in), Legal (8.5 in x 14 in) 

o Supported Media Type :Envelopes, Plain paper, Recycled paper, Glossy 

paper, Matte paper, Light-weight paper, Photo paper, Cards 

o Supported Media Sizes :Letter A Size (8.5 in x 11 in), A5 (5.83 in x 8.25 

in), 8 in x 10 in, A4 (8.25 in x 11.7 in), 5.12 in x 7.1 in, 4 in x 6 in, 

Executive (7.25 in x 10.5 in), B5 (6.93 in x 9.83 in), Statement (5.5 in x 

8.5 in), 3 in x 4 in, A6 (4.13 in x 5.83 in), Legal (8.5 in x 14 in), 3.5 in x 5 



in, 5 in x 8 in, 3 in x 5 in, 3.95 in x 5.9 in, 5 in x 7 in, JIS B5 (7.17 in x 

10.12 in) 

o Supported Envelope Sizes :Monarch (3.87 in x 7.5 in), International DL 

(4.33 in x 8.66 in), International C5 (6.38 in x 9 in), US No 10 (4.1 in x 

9.5 in), International C6 (4.5 in x 6.38 in) 

o Borderless Photo Sizes :5 in x 6.97 in 

o Standard Media Capacity :50 Sheets 

o Max Media Capacity :50 Sheets 

• Document & Media Handling Details 

o Document & Media Handling Details :Input tray - 50 sheets - Legal (8.5 in 

x 14 in) 

• Speed Details 

o Speed Details :Copying: up to 15.5 ppm - color draft, Printing: up to 20 

ppm (Letter A) - B/W draft, Printing: up to 10 ppm (Letter A) - B/W 

(ISO), Copying: up to 18 ppm - B/W draft, Printing: up to 19 ppm (Letter 

A) - color draft, Printing: up to 7 ppm (Letter A) - color (ISO) 

• Display 

o Display Diagonal Size :2.65" 

o Features :Touch screen 

• Connectivity 

o Connection Availability :Yes 

o Interface :USB 2.0, Wi-Fi, USB 2.0 host 

o Wireless Ready :Yes 

• Interface Required 



o Interfaces :1 x USB 2.0 - 4 pin USB Type B, 1 x USB 2.0 host - 4 pin USB 

Type A 

• Software 

o Operating System Support :MS Windows Vista 32-bit Edition, MS Windows 

7 (32/64 bits), Windows 8.1 (32/64-bits), Windows 8 (32/64-bits), Apple 

Mac OS X 10.11, MS Windows XP 32-bit Edition SP3 or later, Linux, 

Windows 10 (32/64-bits), Apple Mac OS X 10.10, Apple Mac OS X 10.9 

• Power Adapter 

o Voltage Required :AC 120/230 V 

o Frequency Required :50/60Hz 

o Power Consumption Standby :3.4 watt 

o Power Consumption Sleep :0.81 watt 

• Miscellaneous 

o Color Category :Black 

o Included Office Machine Accessories :Lithium-ion battery 

• Environmental Standards 

o ENERGY STAR Certified :Yes 

• Dimensions & Weight 

o Width :15 inch 

o Depth :7.8 inch 

o Height :3.6 inch 

o Weight :6.5 lbs 

• Service & Support 

o Type :1-year warranty 

• Service & Support Details 



o Service & Support :Limited warranty - 1 year 

• Environmental Parameters 

o Humidity Range Operating :15 - 90% 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



HP Officejet Pro 9015 All-in-One - multifunction printer – color 

Mfg.Part: 1KR42A#B1H 

 

 

 

Tech Specs 

Specifications are provided by the manufacturer. 

• Header 

o Manufacturer :HP Inc Printers 

o Brand :HP 

o Product Line :HP Officejet Pro 

o Model :9015 All-in-One 

o Localization :French, English, Spanish 

o Country Kits :United States, Canada 

o Packaged Quantity :1 

• Memory 



o Supported Flash Memory :USB flash drive 

• Office Machine 

o Type :Fax / copier / printer / scanner 

o Functions :Copier, Fax, Scanner, Printer 

o Fax Type :Plain paper 

o Monthly Duty Cycle (max) :25000 pages 

o Recommended Monthly Volume :1500 pages 

o Printing Technology :Ink-jet 

o Printing Output Type :Color 

o Office Machine Features :Scan to e-mail, HP Instant Ink, Print from USB 

flash drive, Mopria certified 

• RAM 

o Installed Size :512 megabyte 

o Max Supported Size :512 megabyte 

• Printing System 

o Inkjet Technology :HP Thermal Inkjet 

o Color :4-ink 

o Ink Palette Supported (Colors) :Cyan, magenta, yellow, black 

o Ink Cartridge Configuration :4 cartridges (1 each: cyan, magenta, yellow, 

black) 

o Photo Printing Capability :Yes 

o First Print Out Time B/W :9 second (time unit) 

o First Print Out Time Color :10 second (time unit) 

• Printing 

o Max Resolution B/W :1200 x 1200 dpi 



o Max Resolution Color :4800 x 1200 dpi 

o Max Printing Speed B/W (ppm) :32 pages per minute 

o Max Printing Speed Color (ppm) :32 pages per minute 

o Automatic Duplexing :Yes 

o Printer Drivers / Emulations :PCL 3 GUI 

• Copying 

o Max Copying Speed B/W :32 pages per minute 

o Max Copying Speed Color :32 pages per minute 

o Max Copying Resolution B/W :600 x 600 dpi 

o Max Copying Resolution Color :600 x 600 dpi 

o Max Document Enlargement :400% 

o Max Document Reduction :25% 

o Automatic Duplexing :Yes 

o Maximum Copies :99 

o Copying Features :Collation copy, ID Card Copy 

• Scanning 

o Optical Resolution :1200 x 1200 dpi 

o Grayscale Depth :8-bit 

o Color Depth :24-bit 

o Automatic Duplexing :Yes 

o Scan Element :CIS 

• Fax Machine 

o Total Memory Capacity :100 pages 

o Fax Resolutions :300 x 300 dpi, 200 x 200 dpi, 203 x 98 dpi, 203 x 196 

dpi 



o Fax Printing Speed :15 pages per minute 

o Fax Printing Resolution :203 x 196 dpi 

o PC Faxing :Yes 

• Fax Machine Features 

o Speed Dialing :99 

o Delayed Transmission :Yes 

o Features :Distinctive Ring Detection (DRD), Auto reduction, Color faxing, 

Junk fax barrier, Delayed sending, Automatic redialing, Fax forwarding 

• Consumables Included 

o Consumables Included :1 x cartridge (magenta) - HP 962, 1 x cartridge 

(yellow) - HP 962, 1 x cartridge (cyan) - HP 962, 1 x cartridge (black) - 

HP 962 

• Document & Media Handling 

o Min Original Size :3 in x 5 in 

o Max Original Size :Legal (8.5 in x 14 in) 

o Original Type :Sheets 

o Document Feeder :ADF 

o Document Feeder Capacity :35 Sheets 

o Media Type Class :Plain paper, Other, Photo paper, Envelopes 

o Media Size Class :A4/Legal 

o Min Media Size :3 in x 5 in 

o Max Media Size :A4 (8.25 in x 11.7 in), Legal (8.5 in x 14 in) 

o Min Media Weight :60 gram per square metre 

o Max Media Weight :280 gram per square metre 

o Min Media Weight (lb) :16 lbs 



o Max Media Weight (lb) :110 lbs 

o Supported Media Type :Thick paper, Plain paper, Glossy paper, Card 

stock, Matte paper, Photo paper 

o Supported Media Sizes :5.12 in x 7.1 in, A5 (5.83 in x 8.25 in), Legal (8.5 

in x 14 in), Executive (7.25 in x 10.5 in), Letter A Size (8.5 in x 11 in), 

JIS B5 (7.17 in x 10.12 in), Statement (5.5 in x 8.5 in), 3 in x 5 in, 3.95 

in x 5.9 in, A6 (4.13 in x 5.83 in), 8 in x 10 in, 5 in x 7 in, 4 in x 6 in, A4 

(8.25 in x 11.7 in) 

o Supported Envelope Sizes :Monarch (3.87 in x 7.5 in), US No 10 (4.1 in x 

9.5 in) 

o Borderless Photo Sizes :Letter A Size (8.5 in x 11 in) 

o Standard Media Capacity :225 Sheets 

o Max Media Capacity :225 Sheets 

o Output Trays Capacity :60 Sheets 

• Document & Media Handling Details 

o Document & Media Handling Details :Output tray - 60 sheets, Input tray - 

250 sheets - Legal (8.5 in x 14 in) weight: 60 g/m² - 280 g/m², ADF - 35 

sheets - Legal (8.5 in x 14 in) 

• Speed Details 

o Speed Details :Scanning: up to 8 ipm - B/W, Printing: up to 18 ppm 

(Letter A) - color (ISO), Printing: up to 22 ppm (Letter A) - B/W (ISO), 

Copying: up to 32 ppm (Letter A) - color, Printing: up to 32 ppm (Letter 

A) - color draft, Scanning: up to 8 ipm - color, Printing: up to 32 ppm 

(Letter A) - B/W draft, Copying: up to 32 ppm (Letter A) - B/W 

• Display 



o Display Diagonal Size :2.65" 

o Display Diagonal Size (metric) :6.75 cm 

o Color Support :Color 

o Features :Touch screen 

• Connectivity 

o Connection Availability :Yes 

o Interface :USB host, Wi-Fi(n), USB 2.0, LAN 

o AirPrint Enabled :Yes 

o Wireless Ready :Yes 

o Mobile Printing Capability :Mopria Print Service, Apple AirPrint, HP ePrint, 

Wireless direct printing 

• Interface Required 

o Interfaces :1 x LAN - RJ-45, 2 x modem - RJ-11, 1 x USB 2.0 - 4 pin USB 

Type B, 1 x USB host - 4 pin USB Type A 

• Software 

o Operating System Support :Windows 8 (32/64-bits), MS Windows XP 32-

bit Edition SP3 or later, Apple Mac OS X 10.8, Apple Mac OS X 10.10, MS 

Windows 7 (32/64 bits), Windows 10 (32/64-bits), Windows 8.1 (32/64-

bits), Apple Mac OS X 10.9, MS Windows Vista 32-bit Edition 

o Software Included :Software HP Printer 

• Power Adapter 

o Voltage Required :AC 120/230 V 

o Frequency Required :50/60Hz 

o Power Consumption Standby :5.8 watt 

o Power Consumption Sleep :1.22 watt 



• Miscellaneous 

o Color :Basalt, White 

o Color Category :Gray 

• Environmental Standards 

o ENERGY STAR Certified :Yes 

• Dimensions & Weight 

o Width :17.3 inch 

o Depth :13.5 inch 

o Height :10.9 inch 

o Weight :19.69 lbs 

• Dimensions & Weight (Shipping) 

o Shipping Width :17.3 inch 

o Shipping Depth :20.5 inch 

o Shipping Height :10.9 inch 

• Service & Support 

o Type :1-year warranty 

• Service & Support Details 

o Service & Support :Limited warranty - parts - 1 year 

• Environmental Parameters 

o Min Operating Temperature :59 degree Fahrenheit 

o Max Operating Temperature :89.6 degree Fahrenheit 

o Humidity Range Operating :25 - 75% 

o Sound Emission (Operating) :54.5 dBA 

 



 

 

 

 

 



Page:    1

888-582-2500 QUOTE

2037002 11/12/2020

BILLING ADDRESS: SHIPPING ADDRESS:
STATE OF WEST VIRGINIA STATE OF WEST VIRGINIA

Att: ACCOUNTS PAYABLE Att: ACCOUNTS PAYABLE Customer No: 10592648
1207 QUARRIER ST 2ND FLOOR 1207 QUARRIER ST 2ND FLOOR Customer PO: DRS2100000002
STATE FIRE COMMISSION STATE FIRE COMMISSION Terms:
CHARLESTON, WV 25301 USA CHARLESTON, WV 25301 USA

(304) 558-7839 (304) 558-7839

SKU# Item Qty Price Total

Any item/s showing as "back-order"?
An item listed as "back-order" is on order with the
supplier and is temporarily out of stock. These items
will ship soon. Most backordered items ship within 10
business days. We never charge additional shipping as
a result of a back-order. Please feel free to contact
us for additional info at www.adorama.com/email.

Note: Please be prudent when throwing away packaging
material. It is possible to miss some contents.
Checking off contents against the packing list is always
a good idea. If something  is indeed missing please make
a claim within 5 days to be compliant with our policies.

We want to buy your used photo equipment:
In the last year alone, Adorama spent millions
buying 35mm, medium / large-format, scopes, video
and digital equipment. Our satisfied customers
happily cashed in or traded their equipment and
enjoyed our above market value payout. Adorama
pays top dollar for individual items, rare pieces,
collections and estates. For more information, call
1-800-223-2500 or visit us at www.adorama.com/sell
and use our online quoting system.

No Hassle Return Policy:
We want you to be completely happy with your purchase
from Adorama. Please see the general Return/Exchange
guidelines and policy  posted on our website at
www.adorama.com/policy.

Adorama Access
Ask about Adorama Access.
Affordable technical support subscription plans
that help you set up and get the most out of
your equipment.
Online: www.adorama.com/Access
or speak to your account manager.

M CZ992A#B1H OFFICEJET 250 MOBILE AIO  156 256.05 39,943.80

 Mfg Item#: M

M 1KR42A#B1H 9015 AIO P/C/S/  156 158.55 24,733.80

 Mfg Item#: M

Sub Total:   64677.60
Thank you for your order. Shipping:        .00

Tax:        .00
This quote was prepared by your sales representative, Quote Total:   64677.60
Bids Department.
To place order or for any help, call
Bids Department
at (888) 582-2500 or email at biddept@adorama.com

To email Customer Service please go to www.adorama.com/email

Ship Via: UPS Ground Delivery Salesman 00656 - Bids

Printed By: CAROLINEB 11/16/20 09:36 AM
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Department of Administration
Purchasing Division
2019 Washington Street East
Post Office Box 50130

Charieston, WV 25305-0130

state of West Virginia
Centraiized Request for Quote

info Technoiogy

Proc Folder: 801812

Doc Description: COLOR INK-JET PRINTERS OR EQUAL

Proc Type: Central Purchase Order

Reason for Modification:

Date Issued Solicitation Closes Solicitation No Version

2020-11-02 2020-11-16 13:30 CRFQ 0932 DRS2100000002 1

BID RECEiVING LGGATION

BID CLERK

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON WV 25305

US

VENDOR

Vendor Customer Code:

Vendor Name:

Address:

Street:

City:

State: Country: Zip:

Principal Contact:

Vendor Contact Phone: Extension:

FOR INFORMATION CONTACT THE BUYER

Dusty J Smith

(304) 558-2063
dusty.j.smith@wv.gov

Vendor

Signature X FEIN# DATE

All offers subject to all terms and conditions contained In this solicitation

Date Printed: Nov 2, 2020 Page:1 FORM ID: WV-PRC-CRFQ-002 2020/05

Adorama Inc.

42 West 18th Street 

New York 

NY 10011

Caroline Brzuszek

212-741-0401 2126

13-2918676 11/16/2020



ADDITIONAL INFORMATION

ONE TIME

THE STATE OF WEST VIRGINIA PURCHASING DIVISION FOR THE WEST VIRGINIA DIVISION OF REHIBILITATION
SERVICES, IS SOLICITING BIDS FOR THE ONE-TIME PURCHASE OF COLOR INK-JET MOBILE PRINTERS PER THE
ATTACHED DOCUMENTS.

QUESTIONS REGARDING THE SOLICITATION MUST BE SUBMITTED IN WRITING TO DUSTY.J.SMITH@WV.GOV PRIOR TO
THE QUESTION PERIOD DEADLINE CONTAINED IN THE INSTRUCTIONS TO VENDORS SUBMITTING BIDS.

****PLEASE NOTE MAKE SURE YOU DOWNLOAD ALL OF THE DOCUMENTS "**

INVOICE TO SHIPTO

DIVISION OF REHABILITATION SERVICES

107 CAPITOL ST

CHARLESTON WV 25301

US

DIVISION OF REHABILITATION SERVICES

107 CAPITOL ST

CHARLESTON WV 25301

US

Line Comm Ln Desc Qty Unit issue Unit Price Total Price

1 COLOR PRINTERS 156.00000 EA

Comm Code Manufacturer Specification Model #

43212110

Extended Description:

COLOR PRINTERS

SCiEibOfeE,<yE4E^EN^

Line

1

Event Event Date

TECHNICAL QUESTION DEADLINE DUE AT 10AM 2020-11-09

Date Printed: Nov 2.2020 Page: 2 FORM ID: WV-PRC-CRFQ-002 2020/05



INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation

for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor's bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification
of Vendor's bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words "must," "will," and "shall." Failure to comply with a mandatory term in the
Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

0 A pre-bid meeting will not be held prior to bid opening

[]] A MANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor's bid. No one
individual is permitted to represent more than one vendor at the pre-bid meeting. Any
individual that does attempt to represent two or more vendors will be required to select one
vendor to which the individual's attendance will be attributed. The vendors not selected will

be deemed to have not attended the pre-bid meeting unless another individual attended on
their behalf.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list
on the attendance sheet his or her name and the name of the Vendor he or she is representing.

Additionally, the person attending the pre-bid meeting should include the Vendor's E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor's
responsibility to locate the attendance sheet and provide the required information. Failure to
complete the attendance sheet as required may result in disqualification of Vendor's bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
Revised 01/09/2020



are preliminary in nature and are non-binding. Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below in order to

be considered. A written response will be published in a Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are nonbinding.

Submitted e-mails should have solicitation number in the subject line.

Question Submission Deadline: NOVEMBER 9, 2020 10:00AM

Submit Questions to: DUSTY SMITH
2019 Washington Street, East
Charleston, WV 25305
Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)
Email: DUSTY.J.SMITH@VW.GOV

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or before
the date and time of the bid opening. Any bid received by the Purchasing Division staff is
considered to be in the possession of the Purchasing Division and will not be returned for any
reason. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via e-mail. Acceptable delivery methods include electronic submission
via wvOASIS, hand delivery, delivery by courier, or facsimile.

The bid delivery address is:
Department of Administration, Purchasing Division
2019 Washington Street East
Charleston, WV 25305-0130

A bid that is not submitted electronically through wvOASIS should contain the information
listed below on the face of the envelope or the bid may be rejected by the Purchasing Division.:

SEALED BID: COLOR INK-JET PRINTERS OR EQUAL

BUYER: DUSTY SMITH

SOLICITATION NO.: CRFQ DRS2100000002
BID OPENING DATE: 11/16/2020

BID OPENING TIME: 1:30PM

FAX NUMBER: 304-558-3970

Revised 01/09/2020



The Purchasing Division may prohibit the submission of bids electronically through wvOASIS at
its sole discretion. Such a prohibition will be contained and communicated in the wvOASIS
system resulting in the Vendor's inability to submit bids through wvOASIS. Submission of a
response to an Expression or Interest or Request for Proposal is not permitted in wvOASIS.

For Request For Proposal ("RFP") Responses Only: In the event that Vendor is responding
to a request for proposal, the Vendor shall submit one original technical and one original cost
proposal plus convenience copies of each to the Purchasing Division at the
address shown above. Additionally, the Vendor should identify the bid type as either a technical
or cost proposal on the face of each bid envelope submitted in response to a request for proposal
as follows:

BID TYPE: (This only applies to CRFP)
[] Technical
[] Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date
and time will result in bid disqualification. For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wvOASIS (in the case of electronic
submission) or when the bid is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Date and Time: NOVEMBER 16, 2020 1 iSOPM

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with
the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid
to prevent errors in the evaluation. Failure to type or electronically enter the information may
result in bid disqualification.

10. ALTERNATE MODEL OR BRAND: Unless the box below is checked, any model, brand,
or specification listed in this Solicitation establishes the acceptable level of quality only and is not
intended to reflect a preference for, or in any way favor, a particular brand or vendor. Vendors
may bid alternates to a listed model or brand provided that the alternate is at least equal to the
model or brand and complies with the required specifications. The equality of any altemate being
bid shall be determined by the State at its sole discretion. Any Vendor bidding an altemate model
or brand should clearly identify the alternate items in its bid and should include manufacturer's
specifications, industry literature, and/or any other relevant documentation demonstrating the

Revised 01/09/2020



equality of the alternate items. Failure to provide information for alternate items may be grounds
for rejection of a Vendor's bid.

[] This Solicitation is based upon a standardized commodity established under W. Va. Code §
5A-3-61. Vendors are expected to bid the standardized commodity identified. Failure to bid the
standardized commodity will result in your firm's bid being rejected.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid
disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency
delegated and exempt purchases.

13. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,
if applicable.

14. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor's bid.

15. PREFERENCE: Vendor Preference may be requested in purchases of motor vehicles or
construction and maintenance equipment and machinery used in highway and other
infrastructure projects. Any request for preference must be submitted in writing with the bid,
must specifically identify the preference requested with reference to the applicable subsection
of West Virginia Code § 5A-3-37, and must include with the bid any information necessary
to evaluate and confirm the applicability of the requested preference. A request form to help
facilitate the request can be found at:
httD://www.state.wv.us/admin/Durchase/vrc/VenDref.pdf.

ISA. RECIPROCAL PREFERENCE: The State of West Virginia applies a reciprocal
preference to all solicitations for commodities and printing in accordance with W. Va. Code §
5A-3-37(b). In effect, non-resident vendors receiving a preference in their home states, will see
that same preference granted to West Virginia resident vendors bidding against them in West
Virginia. Any request for reciprocal preference must include with the bid any information
necessary to evaluate and confirm the applicability of the preference. A request form to help
facilitate the request can be found at: http://www.state.wv.us/admin/Durchase/vrc/VenDref.pdf.

16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-
owned, or minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same
preference made available to any resident vendor. Any non-resident small, women-owned, or
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minority-owned business must identify itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W. Va. CSR § 148-22-9
prior to contract award to receive the preferences made available to resident vendors. Preference
for a non-resident small, women-owned, or minority owned business shall be applied in
accordance with W. Va. CSR § 148-22-9.

17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minor irregularities in bids or specifications in accordance with West Virginia Code of State
Rules § 148-1-4.6.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its

submission in wvOASIS can be accessed and viewed by the Purchasing Division staff
immediately upon bid opening. The Purchasing Division will consider any file that cannot be
immediately accessed and viewed at the time of the bid opening (such as, encrypted files,
password protected files, or incompatible files) to be blank or incomplete as context requires,
and are therefore unacceptable. A vendor will not be permitted to unencrypt files, remove
password protections, or resubmit documents after bid opening to make a file viewable if those
documents are required with the bid. A Vendor may be required to provide document passwords
or remove access restrictions to allow the Purchasing Division to print or electronically save
documents provided that those documents are viewable by the Purchasing Division prior to
obtaining the password or removing the access restriction.

19. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the
bid of any vendor as Non-Responsible in accordance with W. Va. Code of State Rules § 148-1-
5.3, when the Director determines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and reliability to assure good-faith performance."

20. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part
in accordance with W. Va. Code of State Rules § 148-1-4.5. and § 148-l-6.4.b."

21. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor's entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled "confidential," "proprietary," "trade
secret," "private," or labeled with any other claim against public disclosure of the documents, to
include any "trade secrets" as defined by West Virginia Code § 47-22-1 et seq. All
submissions are subject to public disclosure without notice.
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22. INTERESTED PARTY DISCLOSURE: West Virginia Code § 6D-1-2 requires that the
vendor submit to the Purchasing Division a disclosure of interested parties to the contract for all
contracts with an actual or estimated value of at least $1 Million. That disclosure must occur on

the form prescribed and approved by the WV Ethics Commission prior to contract award. A copy
of that form is included with this solicitation or can be obtained from the WV Ethics

Commission. This requirement does not apply to publicly traded companies listed on a national
or international stock exchange. A more detailed definition of interested parties can be obtained
from the form referenced above.

23. WITH THE BID REQUIREMENTS: In instances where these specifications require
documentation or other information with the bid, and a vendor fails to provide it with the bid,
the Director of the Purchasing Division reserves the right to request those items after bid
opening and prior to contract award pursuant to the authority to waive minor irregularities in
bids or specifications under W. Va. CSR § 148-1-4.6. This authority does not apply to
instances where state law mandates receipt with the bid.
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attorney
General's office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor. Vendor's signature on its bid signifies Vendor's agreement to be bound
by and accept the terms and conditions contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1. "Agency" or "Agencies" means the agency, board, commission, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2. "Bid" or "Proposal" means the vendors submitted response to this solicitation.

2.3. "Contract" means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4. "Director" means the Director of the West Virginia Department of Administration,
Purchasing Division.

"Purchasing Division" means the West Virginia Department of Administration, Purchasing
Division.

2.6. "Award Document" means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the
contract holder.

2.7. "Solicitation" means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

2.8. "State" means the State of West Virginia and/or any of its agencies, commissions, boards,
etc. as context requires.

2.9. "Vendor" or "Vendors" means any entity submitting a bid in response to the
Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that
has been awarded the Contract as context requires.
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this
Contract below:

□ Term Contract

Initial Contract Term: Initial Contract Term: This Contract becomes effective on
and extends for a period of year(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General's office
(Attorney General approval is as to form only). Any request for renewal should be delivered to
the Agency and then submitted to the Purchasing Division thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Unless otherwise specified
below, renewal of this Contract is limited to successive one (1) year
periods or multiple renewal periods of less than one year, provided that the multiple renewal
periods do not exceed the total number of months available in all renewal years combined.
Automatic renewal of this Contract is prohibited. Renewals must be approved by the Vendor,
Agency, Purchasing Division and Attorney General's office (Attorney General approval is as to
form only)

[]]] Alternate Renewal Term — This contract may be renewed for
successive year periods or shorter periods provided that they do not exceed
the total number of months contained in all available renewals. Automatic renewal of this
Contract is prohibited. Renewals must be approved by the Vendor, Agency, Purchasing
Division and Attorney General's office (Attorney General approval is as to form only)

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract
has expired.

Q Fixed Period Contract: This Contract becomes effective upon Vendor's receipt of the notice
to proceed and must be completed within days.

n Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor's
receipt of the notice to proceed and part of the Contract more fully described in the attached
specifications must be completed within days. Upon completion of the
work covered by the preceding sentence, the vendor agrees that maintenance, monitoring, or
warranty services will be provided for year(s) thereafter.

[7] One Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will this
Contract extend for more than one fiscal year.

□ Other: See attached.
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise
specified, the fully executed Award Document will be considered notice to proceed.

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

|[] Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

Q Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.

0 One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General's office.

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency
to purchase goods or services in the open market that Vendor would otherwise provide under this
Contract if those goods or services are for immediate or expedited delivery in an emergency.
Emergencies shall include, but are not limited to, delays in transportation or an unanticipated
increase in the volume of work. An emergency purchase in the open market, approved by the
Purchasing Division Director, shall not constitute of breach of this Contract and shall not entitle
the Vendor to any form of compensation or damages. This provision does not excuse the State
from fulfilling its obligations under a One Time Purchase contract.

7. REQUIRED DOCUMENTS: All of the items checked below must be provided to the
Purchasing Division by the Vendor as specified below.

Q BID BOND (Construction Only): Pursuant to the requirements contained in W. Va. Code §
5-22-1(c), All Vendors submitting a bid on a construction project shall furnish a valid bid bond
in the amount of five percent (5%) of the total amount of the bid protecting the State of West
Virginia. The bid bond must be submitted with the bid.

0 PERFORMANCE BOND: The apparent successful Vendor shall provide a performance
bond in the amount of 100% of the contract. The performance bond must be received by the
Purchasing Division prior to Contract award.
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Caroline Brzuszek, Bid Coordinator

42 West 18th Street 

212-741-0401/646-758-8558

carolineb@adorama.com

Adorama Inc.

Caroline Brzuszek, Bid Coordinator
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