West Virginia

Purchasing Division

The following documentation is an electronically-
submitted vendor response to an advertised
solicitation from the West Virginia Purchasing
Bulletin within the Vendor Self-Service portal at
wWVOASIS.gov. As part of the State of West Virginia’s
procurement process, and to maintain the
transparency of the bid-opening process, this
documentation submitted online is publicly posted
by the West Virginia Purchasing Division at
WVPurchasing.gov with any other vendor responses
to this solicitation submitted to the Purchasing
Division in hard copy format.
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Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

State of West Virginia
Solicitation Response

Proc Folder : 748438

Solicitation Description : ADDENDUM NO.1 Polo Shirts for Adjutant General Programs

Proc Type : Central Master Agreement

Date issued Solicitation Closes Solicitation Response Version
2020-07-22 SR 0603 ESR07132000000000140 1
13:30:00
LVENDOR
000000182977
4IMPRINT INC
Solicitation Number: CRFQ 0603 ADJ2100000005
Total Bid : $0.00 Response Date: 2020-07-13 Response Time: 16:13:22
Comments:
FOR INFORMATION CONTACT THE BUYER
John W Estep
(304) 558-7839
john.w.estep@wv.gov
Signature on File FEIN # DATE

All offers subject to all terms and conditions contained in this solicitation

Page: 1

FORM ID : WV-PRC-SR-001




Line Comm Ln Desc Qty Unit Issue  Unit Price Ln Total Or Contract Amount
1 Polo Shirts for Adjutant General 0.00000 EA $13.750000 $0.00
Programs
Comm Code Manufacturer Specification Model #
53102900
PLEASE SEE EXHIBIT A PRICING PAGE - Polo Shirts for Adjutant General Programs

Extended Description :

Comments: Delivery days are calculated in business days ARO, PO and art approval

Page: 2
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)
12/20/2019

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND,

EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to

the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

certificate holder in lieu of such endorsement(s).

PRODUCER

Assurance Agency, Ltd.
20 North Martingale Road
Suite 100

Schaumburg IL 60173

CONTACT
NAME: _ Alex Carlton

PHONE ). (847) 463-7795 | A% noy: (847) 440-9127

E-MAIL
ADDRESS: acarlton@assuranceagency.com

INSURER(S) AFFORDING COVERAGE NAIC #

INSURER A : Travelers Property Casualty Co 25674

INSURED AIMPUSG-01| |\ surer B : Travelers Indemnity of Connect 25682

fllbn;pgg:ﬁmgfce Street INSURER c : Charter Oak Fire Insurance Com 25615
PO Box 320 INSURER D :
Oshkosh WI 54901 INSURER E -
INSURER F :

COVERAGES CERTIFICATE NUMBER: 982567858

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDL[SUBR POLICY EFF [ POLICY EXP
LTR TYPE OF INSURANCE INSR | WVD POLICY NUMBER (MM/DD/YYYY) | (MM/DD/YYYY) LIMITS
C | GENERAL LIABILITY 630-3K084377-COF-19 12/31/2019 12/31/2020 | EACH OCCURRENCE $1.000,000
X DAMAGE TO RENTED
COMMERCIAL GENERAL LIABILITY PREMISES (Ea occurrence) $ 1,000,000
CLAIMS-MADE OCCUR MED EXP (Any one person) $ 5,000
PERSONAL & ADV INJURY $ 1,000,000
GENERAL AGGREGATE $ 4,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | $ 2,000,000
X'| poLicy TRO: Loc $
COMBINED SINGLE LIMIT
A | AUTOMOBILE LIABILITY BA-3K122872-19-14-G 12/31/2019 1213172020 | (N Ceident) $1.000.000
X | ANY AUTO BODILY INJURY (Per person) | $
ALL OWNED SCHEDULED ;
AUTOS - AUTOS BODILY INJURY (Per accident) | $
X NON-OWNED PROPERTY DAMAGE $
HIRED AUTOS AUTOS Per accident)
$
A | X | UMBRELLA LIAB X | occur CUP-3K130491-19-14 12/31/2019 12/31/2020 | EACH OCCURRENCE $ 10,000,000
EXCESS LIAB CLAIMS-MADE AGGREGATE $ 10,000,000
DED ‘ X ‘ RETENTION $ 0 $
B | WORKERS COMPENSATION UB-3K095380-19-14-G 12/31/2019 12/31/2020  |X %C STATU-S OTH-
AND EMPLOYERS' LIABILITY Y/N TORY LIMIT. ER
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $ 1,000,000
OFFICER/MEMBER EXCLUDED? N/A
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE $ 1,000,000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $ 1,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required)

Proof of Insurance Only

CERTIFICATE HOLDER

CANCELLATION

Proof of Insurance

*kkk

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

*k kk kkkkk

AUTHORIZED REPRESENTATIVE

bwdf’,@r o O

ACORD 25 (2010/05)

© 1988-2010 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD




REQUEST FOR QUOTATION
Polo Shirts for Adjutant General Programs

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of Adjutant General’s Office to establish an open-end contract for Polo Shirts for

Adjutant General Programs.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them
below. Additional definitions can be found in Section 2 of the General Terms and
Conditions.

2.1 “Contract Item” or “Contract Items” means the list of items identified in Section
3.1 below and on the Pricing Pages.

2.2 “Pricing Pages” means the schedule of prices, estimated order quantity, and totals
contained in wvOASIS or attached hereto as Exhibit A, and used to evaluate the

Solicitation responses.

2.3 “Solicitation” means the official notice of an opportunity to supply the State with
goods or services that is published by the Purchasing Division.

3. GENERAL REQUIREMENTS:

3.1 Contract Items and Mandatory Requirements: Vendor shall provide
Agency with the Contract Items listed below on an open-end and continuing
basis. Contract [tems must meet or exceed the mandatory requirements as
shown below.

3.1.1 Contract Item #1 — Polo Shirts (or equal)

3.1.1.1 Must be 8.0 oz., 65 polyester 35% cotton pill-resistant
Short Sleeve Performance Polo.
3.1.1.2 Must be constructed with seamless body with set in

sleeves.
3.1.1.3 Shall have 1 x 1 ribbed collar, cuffs, and waistband with

spandex for stretch and recovery.

3.1.1.4 Color must be specified on each order as either a)
burgundy, b) dark gray, or ¢), black.

3.1.1.5 Must have colored silkscreen logo 3.5” W x 1.5” Hon

front left side of polo.
3.1.1.6 Vendor must be able to provide size ranges from Small

thru 3XL.

Revised 10/27/2014



REQUEST FOR QUOTATION
Polo Shirts for Adjutant General Programs

4. CONTRACT AWARD:

4.1 Contract Award: The Contract is intended to provide Agencies with a
purchase price on all Contract Items. The Contract shall be awarded to the
Vendor that provides the Contract Items meeting the required specifications
for the lowest overall total cost as shown on the Pricing Pages.

“Exhibit B” is attached with the different type of Logo’s that can be ordered
for the polo shirts (but not required).

4.2 Pricing Pages: Vendor should complete the Pricing Pages by listing the
unit price and extending the total price on the “Exhibit A” — Pricing Page.
Vendor should complete the Pricing Page in its entirety as failure to do so
may result in Vendor’s bids being disqualified.

The Pricing Pages contain a list of the Contract Items and estimated purchase
volume. The estimated purchase volume for each item represents the
approximate volume of anticipated purchases only. No future use of the
Contract or any individual item is guaranteed or implied.

5. ORDERING AND PAYMENT:

5.1 Ordering: Vendor shall accept orders through wvOASIS, regular mail, facsimile, e-
mail, or any other written form of communication. Vendor may, but is not required
to, accept on-line orders through a secure internet ordering portal/website. If Vendor
has the ability to accept on-line orders, it should include in its response a brief
description of how Agencies may utilize the on-line ordering system. Vendor shall
ensure that its on-line ordering system is properly secured prior to processing Agency
orders on-line.

5.2 Payment: Vendor shall accept payment in accordance with the payment procedures
of the State of West Virginia.

6. DELIVERY AND RETURN:

6.1 Delivery Time: Vendor shall deliver standard orders within 30 working days after
orders are received. Vendor shall deliver emergency orders within 5 working day(s)
after orders are received. Vendor shall ship all orders in accordance with the above
schedule and shall not hold orders until a minimum delivery quantity is met.

6.2 Late Delivery: The Agency placing the order under this Contract must be notified
in writing if orders will be delayed for any reason. Any delay in delivery that could

Revised 10/27/2014



REQUEST FOR QUOTATION
Polo Shirts for Adjutant General Programs

cause harm to an Agency will be grounds for cancellation of the delayed order, and/or
obtaining the items ordered from a third party.

Any Agency seeking to obtain items from a third party under this provision must first
obtain approval of the Purchasing Division.

6.3 Delivery Payment/Risk of Loss: Standard order delivery shall be F.O.B. destination
to the Agency’s location. Vendor shall include the cost of standard order delivery
charges in its bid pricing/discount and is not permitted to charge the Agency
separately for such delivery. The Agency will pay delivery charges on all emergency
orders provided that Vendor invoices those delivery costs as a separate charge with
the original freight bill attached to the invoice.

6.4 Return of Unacceptable Items: If the Agency deems the Contract Items to be
unacceptable, the Contract Items shall be returned to Vendor at Vendor’s expense
and with no restocking charge. Vendor shall either make arrangements for the return
within five (5) days of being notified that items are unacceptable, or permit the
Agency to arrange for the return and reimburse Agency for delivery expenses. If the
original packaging cannot be utilized for the return, Vendor will supply the Agency
with appropriate return packaging upon request. All returns of unacceptable items
shall be F.O.B. the Agency’s location. The returned product shall either be replaced,
or the Agency shall receive a full credit or refund for the purchase price, at the

Agency’s discretion.

6.5 Return Due to Agency Error: Items ordered in error by the Agency will be returned
for credit within 30 days of receipt, F.O.B. Vendor’s location. Vendor shall not
charge a restocking fee if returned products are in a resalable condition. Items shall
be deemed to be in a resalable condition if they are unused and in the original
packaging. Any restocking fee for items not in a resalable condition shall be the
lower of the Vendor’s customary restocking fee or 5% of the total invoiced value of

the returned items.

7. VENDOR DEFAULT:
7.1 The following shall be considered a vendor default under this Contract.

7.1.1 Failure to provide Contract Items in accordance with the requirements

contained herein.
7.1.2 Failure to comply with other specifications and requirements contained

herein.

Revised 10/27/2014



REQUEST FOR QUOTATION
Polo Shirts for Adjutant General Programs

7.1.3 Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.
7.1.4 Failure to remedy deficient performance upon request.

7.2 The following remedies shall be available to Agency upon default.

7.2.1 Immediate cancellation of the Contract.

7.2.2 Immediate cancellation of one or more release orders issued under this
Contract.

7.2.3 Any other remedies available in law or equity.

8. MISCELLANEOUS:

8.1 No Substitutions: Vendor shall supply only Contract Items submitted in response
to the Solicitation unless a contract modification is approved in accordance with the
provisions contained in this Contract.

8.2 Vendor Supply: Vendor must carry sufficient inventory of the Contract Items being
offered to fulfill its obligations under this Contract. By signing its bid, Vendor
certifies that it can supply the Contract Items contained in its bid response.

8.3 Reports: Vendor shall provide quarterly reports and annual summaries to the
Agency showing the Agency’s items purchased, quantities of items purchased, and
total dollar value of the items purchased. Vendor shall also provide reports, upon
request, showing the items purchased during the term of this Contract, the quantity
purchased for each of those items, and the total value of purchases for each of those
items. Failure to supply such reports may be grounds for cancellation of this

Contract.

8.4 Contract Manager: During its performance of this Contract, Vendor must designate
and maintain a primary contract manager responsible for overseeing Vendor’s
responsibilities under this Contract. The Contract manager must be available during
normal business hours to address any customer service or other issues related to this
Contract. Vendor should list its Contract manager and his or her contact information

below.

Contract Manager: \95 W Tty

Telephone Number: _£77 LU —F+Ul ext. SHbly
Fax Number: Pl 412243/

Email Address: _Jy/1( (@“4;1}’1/31’;,# 5174

Revised 10/27/2014



DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to this Contract.

<. Al dS‘U tachve.

(Printed Name and Title . _
Lu Cunm&’@ﬁ S Oshgosh, W[ 9440 |

9%7: uuu- 774l / Bolo-G3-43) = s
(Phone Number) / (Fax Number)

(email addressgmm am e

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOASIS, I certify that I have reviewed this Solicitation in its entirety; that I understand
the requirements, terms and conditions, and other information contained herein; that this bid, offer
or proposal constitutes an offer to the State that cannot be unilaterally withdrawn; that the product
or service proposed meets the mandatory requirements contained in the Solicitation for that
product or service, unless otherwise stated herein; that the Vendor accepts the terms and
conditions contained in the Solicitation, unless otherwise stated herein; that I am submitting this
bid, offer or proposal for review and consideration; that I am authorized by the vendor to execute
and submit this bid, offer, or proposal, or any documents related thereto on vendor’s behalf; that

I am authorized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State agency that may require
registration.

impnod, LNC "

(Company)
% ggnzed Slgnature) (chrese%tatlve Name, T1tlc) """" S
Hht_/
(Printed Name and Title of Authori Representatlvc)
3080 _
(Date)
BF3-Ytlly- 74 /Blelo-Gu3-93//
(Phone Number) (Fax Number)

Revised 01/09/2020



Exhibit A Pricing Page

Polo Shirts for Adjutant General Programs - CRQM ADJ2100000001

Item Item Description Manufacturer for Manufacturer's Item Sizes Estimated Unit Price Extended Price
"or equal bids" Number for "or equal Annual Use
bids"
3.1.1.4|Polo Shirts
Size: Regular: Small - XL Port Authority K500/TLK500 300 S 13.75 | S 4,125.00
Size: Regular: 2XL 75 S 13.75 | S 1,031.25
Size: Regular: 3XL 75 S 13.75 | S 1,031.25
S 6,187.50
3.1.1.4a Color: Burgundy 100
3.1.1.4b Color: Dark Gray 100
3.1.1.4c Color: Black 250
* Quantities are estimated for bid evaluation purposes only. Overall Total Cost | 5 6,187.50
Bidder / Vendor Information:
Name: 4imprint, Inc.
Addres 101 Commerce St.
Oshkosh, WI 549.1
Phone(877-446-7746
Fax: 866-963-9311
E-mail bids@4imprint.com
Authorized Signature: Shay Freund Date: 7/13/2020




Solicitation: ADJ2100000005
Specification and Deviation / Clarification Sheet

4imprint Item Number 7540M-E

Embroidered Polo, priced with 2 location embroidery for above solicitation.
Port Authority Brand

PRODUCT INFORMATION:

Material: 5-ounce, 65/35 poly/cotton pique

Lightweight pique is silky soft and supple for a comfortable fit; shrinkage is minimal. Highly wrinkle
resistant and easy care. Rooted in classic styling with a touch of panache.

flat knit collar and cuffs, double needle armholes and bottom hem, side vents; metal buttons with dyed-
to-match rims

Deviations and Clarifications:

Embroidery included, not screen printed and 5 oz. shirt. Please see item specifications above.

Emergency orders, Orders requiring a rush production time will not be up charged, however, there will
be an additional charge for shipping as ground shipping (standard) is included in your unit pricing on the
above solicitation.

Please include 4imprint Reference Number 19966234 on all correspondence and Purchase Orders

Vendor Supply — While we keep a substantial supply inventoried back orders and out of stock situations
do arise. We will do our best to fill all orders from this solicitation but back order or out of stocks can’t
be guaranteed not to happen.



STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

CONSTRUCTION CONTRACTS: Under W. Va. Code § 5-22-1(i), the confracting public entity shall not award a
construction contract tc any bidder that is known to be in default on any monetary obligation owed to the state or a
political subdivision of the state, including, but not limited to, obligations related to payroll taxes, property taxes, sales and
use taxes, fire service fees, or other fines or fees.

ALL CONTRACTS: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state
or any of its pofitical subdivisions te any vendor or prospective vendor when the vendor or prospective vendor or a related
party to the vendor or prospective vendor is a debtor and: (1) the debt owed Is an amount greater than one thousand
dollars in the aggregate; or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply whers a vendor has contested any tax administered pursuant to chapter
elevan of the W, Va. Code, workers' compensation premium, permit fee or environmental fee or assessment and the matter has
not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in default of any of the
provigions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its political
subdivisions because of a judgment, fine, parmit violation, license assessment, defaulted workers’ compensation premium, penaity
or other assessment presently delinquent or due and required to be paid to the state or any of its political subdivisions, including
any interest or additional penaltias accrued thereon. '

“Employer default” means having an outstanding balance or liabifity to the old fund or to the uninsured employers' fund or being
in policy default, as defined in W. Va. Code § 23-2¢-2, failure 1o maintain mandatory workers' compensation coverage, or failure to
fully meet its obligations as a workers' compensation self-insured employer. An employer is not in employer default if it has entared
into a repayment agreement with the Insurance Commissioner and remains in compliance with the obligations under the
repayment agreement.

“Related party” means a party, whether an individuat, corporaticn, partnership, association, limited liability company or any other
form or business association or other entity whalsoever, related to any vendor by blood, marriage, ownership or contract through
which the party has a relationship of ownership or other interest with the vendor so that the party will actually or by effect recsive or
control a portion of the benefit, profit or other cansideration from parformance of a vendor eontract with the party receiving an

amount that maets or axceed five percant of the total contract amount.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that: (1) for construction contracts, the vendor is not in default on
any monetary obligation owed to the state or a political subdivision of the state, and (2) for all other contracts,
that neither vendor nor any related party owe a debt as defined above and that neither vendor nor any related
party are in employer default as defined above, unless the debt or employer default is permitted under the

exception above.
WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name:

Authorized Signature; Date: 4//9' RODc)

state of _|J/ SUSU/)
County of _{A// , to-wit:
Taken, subscribed, and sworn to before me this [é_ day of 3 e (‘/ , 20 io

1
My Commission expires OC:'[@V "{ 20272

AFFIX SEAL HERE

BRYAN BENDER )
Notary Public rchasing Affidavit (Revised 01/19/2018)

State of Wisconsin




